
OUTLOOK TOOLS ON THE INTRANET HOMEPAGE 
 
STEP 1: Open the intranet homepage by clicking on Internet Explorer icon. 
 Click on E-mail-Outlook Tools. 

 
Step 2: This will open up to E-mail outlook tools. Click on Outlook 
Tools.

 
Step 3: Below is the page that will open up. From here you can navigate the page by 
clicking on the topics (in red and underlined) under MICROSOFT OUTLOOK 
RESOURCES, TRAINING RESOURCES and OTHER RESOURCES you would like to 
view. 

 
If your account is not checked in 90 days it will automatically disable.  Please 
contact the  Helpdesk at 435-7145 to reactivate. 


